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Deployer Documentation Pack
EU AI Act (Regulation 2024/1689) · Art. 4, 26, 27 & 50 forms for deployers · EN
Legally reviewed by a certified Data Protection Officer (CIPP/E) · Provided by ETHYX · Version 1.1 · July 2026




	
	» HOW TO USE  Use this pack when deploying an AI system – especially a high-risk system (Art. 6 + Annex III). Complete Form 1 for every AI system. Complete Forms 2–4 for high-risk systems. Form 5 (Art. 50 transparency) applies to any system covered by Art. 50 (chatbots, synthetic content, emotion recognition). Delete this guidance box before finalising. Have a certified Data Protection Officer or qualified counsel review the completed pack.




Form 1 – AI Literacy Training Record (Art. 4 EU AI Act)
Art. 4 EU AI Act requires deployers to ensure that staff who work with AI systems have a sufficient level of AI literacy – understanding capabilities, limitations, and risks relevant to their role. Complete this form for each training session or individual induction.
	
	» HOW TO USE  Minimum content: what AI systems the organisation uses, their risk classification, the employee's obligations (report concerns, apply human oversight, do not bypass safeguards), and what to do if the system behaves unexpectedly. You do not need to train all staff to expert level – the depth should match their level of involvement with each AI system.



Training session details
	Training date:
	



	Trainer / responsible person:
	



	Training format:  (e.g. workshop, e-learning, briefing, onboarding session)
	



	AI systems covered in training:  (List system names from AI System Inventory)
	



	Duration:  (e.g. 60 minutes)
	



Topics covered
☐	What is AI – definition under EU AI Act (Art. 3(1)) and examples in our organisation.
☐	Risk classification of each system we use – prohibited / high-risk / limited / minimal.
☐	Deployer obligations: human oversight, intended use, escalation procedure.
☐	Art. 50 transparency: when to disclose AI use to third parties.
☐	Data protection and privacy rules relevant to AI tool use (GDPR).
☐	How to report concerns or unexpected AI behaviour.
☐	Our AI Acceptable Use Policy (AUP) – what is and is not permitted.

Participant record
List all participants who attended this training session.
	NAME
	DEPARTMENT / ROLE
	SIGNATURE
	DATE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



☐  Additional participants listed on separate sheet attached

Form 2 – Deployer Obligations Record (Art. 26 EU AI Act)
Complete one copy of this form per high-risk AI system you deploy. Art. 26 applies when you use a high-risk AI system (Annex III) as defined by Art. 6. Keep this form with your AI documentation and make it available to supervisory authorities on request.
	
	» HOW TO USE  Deployer ≠ provider. You are the deployer if you put a third-party AI system to use in a professional context. Key obligation: use the system only for its intended purpose, implement human oversight, keep logs where technically feasible, report serious incidents, and cooperate with the provider and authorities.



System identification
	System name:  (From AI System Inventory)
	



	Provider / vendor:  (Company name and country)
	



	Intended purpose (as documented by provider):
	



	AI System Inventory ID:  (e.g. AI-003)
	



	Risk classification:  (High risk – Annex III category: ___)
	



	Date system first deployed in organisation:
	



Art. 26 obligations – compliance status
☐  Use the system only for its intended purpose and in accordance with the instructions for use.
☐  Inform the provider if we become aware the system presents a risk (Art. 26(5)).
☐  Apply appropriate human oversight measures – human reviews decisions before they take effect on individuals.  (Describe oversight mechanism below.)
☐  Maintain logs of operation where the system provides this functionality (Art. 26(6)).
☐  Not use the system to generate or disseminate content that qualifies as disinformation.
☐  Conduct a Fundamental Rights Impact Assessment where required (Art. 27) – see Form 3.  (Mandatory for public bodies and certain deployers.)
☐  Ensure staff who use or oversee the system have received AI literacy training (Art. 4) – see Form 1.
☐  Cooperate with national competent authority investigations on request.
	Human oversight mechanism in place:
	

	
	



	Log storage location / retention period:
	



	Staff trained to oversee this system (names/roles):
	



Incident and serious risk reporting
Record any incidents or serious malfunctions here. Notify the provider and, where required, the national market surveillance authority.
	DATE
	DESCRIPTION OF INCIDENT / RISK
	ACTION TAKEN
	REPORTED TO PROVIDER?
	REPORTED TO AUTHORITY?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Form 3 – Fundamental Rights Impact Assessment (FRIA) (Art. 27 EU AI Act)
Art. 27 requires certain deployers of high-risk AI systems to conduct a Fundamental Rights Impact Assessment before deployment. Required for: public bodies; private entities deploying systems affecting individuals in public services, benefits, or law enforcement; operators of critical infrastructure. If uncertain whether Art. 27 applies to you, seek qualified legal advice.
	
	» HOW TO USE  The FRIA is separate from (but complementary to) a GDPR DPIA. It focuses on fundamental rights impacts beyond privacy – equality, non-discrimination, dignity, freedom of expression, access to justice. If the system also processes personal data, a DPIA under Art. 35 GDPR may also be required.



	System name and Inventory ID:
	



	Deployer organisation:  ([COMPANY NAME])
	



	Assessment completed by:  (Name, role, date)
	



	Scope of deployment (who is affected):
	



Fundamental rights screening – which rights could be affected?
☐	Potentially affected: Human dignity (Art. 1 EU Charter)
☐	Potentially affected: Right to equality and non-discrimination (Art. 21 EU Charter)  (High risk in employment, education, access to services.)
☐	Potentially affected: Privacy and data protection (Art. 7–8 EU Charter / GDPR)
☐	Potentially affected: Freedom of expression and information (Art. 11 EU Charter)
☐	Potentially affected: Right to an effective remedy and fair trial (Art. 47 EU Charter)  (Relevant in law enforcement / justice contexts.)
☐	Potentially affected: Right to work and freedom to engage in work (Art. 15 EU Charter)  (Relevant in hiring / performance management.)
☐	Potentially affected: Consumer protection rights

Impact assessment and mitigating measures
	FUNDAMENTAL RIGHT AT RISK
	DESCRIPTION OF POTENTIAL IMPACT
	LIKELIHOOD (H/M/L)
	SEVERITY (H/M/L)
	MITIGATING MEASURE
	RESIDUAL RISK

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	Overall FRIA conclusion:
	

	
	



	Sign-off (DPO / responsible manager / legal):
	




Form 4 – Post-Market Monitoring Log (Art. 26(6) EU AI Act)
Where technically feasible, deployers of high-risk AI systems must maintain logs of the system's operation. Use this form to record periodic monitoring reviews.
	
	» HOW TO USE  Log what you can access – not all systems expose operation logs. At minimum: document your review of the system's outputs, any anomalies observed, and whether the system continues to operate within its intended purpose. Frequency: at least quarterly for high-risk systems, or whenever a material change occurs.



	REVIEW DATE
	REVIEWER NAME / ROLE
	SYSTEM OPERATING NORMALLY?
	ANOMALIES / ISSUES OBSERVED
	ACTION TAKEN
	NEXT REVIEW DUE

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




Form 5 – Art. 50 Transparency Disclosure (EU AI Act)
Art. 50 EU AI Act requires deployers to inform individuals when they interact with AI systems – specifically chatbots, emotion-recognition systems, and AI-generated content. Use this form to draft and document your transparency disclosure.
	
	» HOW TO USE  You must inform the user in a clear and timely manner – before or at the point of interaction. Exception: if it is obvious the user is interacting with AI (e.g. a fully automated pipeline with no human expectation). For AI-generated text/image/video content, machine-readable labelling is also required.



System subject to Art. 50
	System name:
	



	Type:  (Chatbot / emotion recognition / synthetic content / other)
	



	Context of use:  (Where and how users encounter this system)
	



	Disclosure trigger:  (When/how the disclosure is shown)
	



Disclosure text (template – adapt for your context)
Below is a template disclosure statement. Replace placeholders and adapt to your system and context:
"You are interacting with an AI assistant powered by [AI SYSTEM NAME / TECHNOLOGY]. This system provides automated responses based on your input. For complex issues or decisions with significant impact, please contact a human representative at [CONTACT EMAIL / PHONE]. AI-generated responses are not a substitute for professional advice."
	
	» HOW TO USE  For chatbots on a website: show the disclosure as the first message in the chat window, or as a label next to the chat widget. For AI-generated marketing content: add a label 'Generated with AI assistance' visible on/near the content. Document where and when the disclosure is shown – this is your compliance evidence.



Disclosure implementation record
	Disclosure implemented on (date):
	



	Implementation method:  (e.g. chat opening message, website banner, content label, email footer)
	



	Reviewed by:  (Name, role, date)
	



	Next review due:
	




	This template is provided for guidance only and does not constitute legal advice. It is based on Regulation (EU) 2024/1689 (EU AI Act). Reviewed by a certified Data Protection Officer (CIPP/E). Provided by ETHYX – ethyx.eu. GDPR max fine: €20M / 4% turnover. EU AI Act max fine: €35M / 7% turnover. Timeline note (Digital Omnibus, adopted June 2026): obligations for stand-alone Annex III high-risk systems, including the Art. 26/27 deployer duties this pack documents, apply from 2 December 2027 (Annex I systems: 2 August 2028). Unchanged: Art. 4 AI literacy (in force since 2 February 2025) and Art. 50 transparency (from 2 August 2026). Preparing this documentation early remains the recommended path - the obligations are deferred, not cancelled. Have this document reviewed by a qualified DPO or legal counsel before relying on it. Version 1.1 · July 2026.
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